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PowerPoint Design Tips

· Use contrasting  colors

· Examples of what to do

· Light background with dark text

· Blue background with white text

· Examples of what NOT to do

· Green background with black text is hard to read

· Red background with black text is hard to read

· Blue background with red text is hard to read

NOTE:  A light background with dark text may keep your readers awake

· Fonts
· Use simple fonts such as Arial, which lend authority to your texts
· Use Comic Sans for an informal tone
· Do not use fancy fonts
· Do not mix fonts
· 24 pt font for a minimum for text
· Anything smaller than 24 pt is too small to read
· Text
· Do not type long phrases of text—your audiences’ eyes will glaze over
· Type short descriptive phrases to highlight or narrate
· Use the 7 and 7 rule—7 words per line, 7 lines per slide
· Use upper and lower case letters, not all capitals
· Avoid underlining, which clutters up a page
· For emphasis try italics
· Animation
· Do not overdo the animation.  It can detract from your message
· Slides
· Number your slides
· Be consistent with slides
· Each slide should have a similar look
· Use the same font for headlines
· Use PowerPoint to add to your presentation rather than detract from what you have to say
Helpful web site with design tips for PowerPoint

http://www.readwritethink.org/lesson_images/lesson787/PPDesignTips.pdf
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